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UTILITIES BOARDPRIVATE 
 OF THE

CITY OF GULF SHORES

JOB TITLE:
UTILITIES ENGINEER MANAGER
DEPARTMENT:
ADMINISTRATIVE

CLASSIFICATION:
EXEMPT, GRADE M6
DATE:
AUGUST 2020
NOTE:
Statements included in this description are intended to reflect in general the duties and responsibilities of this job and are not to be interpreted as being all inclusive.  The employee may be assigned other duties that are not specifically included.

RELATIONSHIPS
Reports to:
General Manager

Subordinate Staff:
None
Contacts:
GSUB Employees, Board members, Customers, Developers, Governmental Personnel, Contractors, Vendors, Engineers and General Public
JOB SUMMARY
Under the general directions of the General Manager:

· The employee is responsible for the proper design, inspection and construction, and as-built drawings of internal and external projects for both the water and sewer systems and other systems related projects (e.g. modeling, GIS,).  Serves as a member of the Board’s Projects and Planning Committee.

· Promote GSUB services to developers and engineers.  Assist developers/engineers with design and construction specifications, and assist departments with scheduling developers’ services.
· Assist in planning future system projects, procedures for system emergencies (e.g. hurricanes, flooding, etc), and system contingency procedures.  
· Responsible for establishment and implementation of design and construction specifications and makes recommendations for changes in accordance with governmental and industry standards.
· Promotes and follows safe practices and enhances safety awareness.


EXAMPLES OF WORK
A. Reviews development/construction drawings for compliance with GSUB specifications, assist developer/engineer with utility system layout and service, determines service availability, and calculates service fees for developments.
B. Negotiates and administers contracts with consulting engineers and other technical firms for goods and services including the coordination of the inspection and acceptance of completed projects and programs.
C. Works with all departments to establish long-term operational plan to meet future demand and improve operational efficiency.

D. Responsible for project bidding and procurement and ensures project compliance with GSUB’s project acceptance requirements, verifies as-built drawings and schedule of project values, and makes recommendation for project acceptance.
E. Consults with outside engineers and Departmental Managers on systems design and capacity, analyzes future system requirements and makes recommendations for upgrades and expansions.  Assist departments with construction projects and ensure compliance with GSUB’s specifications.
F. Establishes and maintains contingency and emergency procedures to safeguard system operation and equipment.

G. Establishes and maintains current drawings of systems' infrastructure and organize filing system of same.  Utilizes new technology to create and maintain GIS ARC View System Map and flow modeling of system.
H. Facilitate the marketing of GSUB’s services to new developers and development of individual customer service plan that promotes GSUB service.

I. Represent GSUB in meetings with governmental agencies concerning matters effecting current and future systems operations.
J. Any other task as directed by General Manager.
KNOWLEDGE, SKILLS AND ABILITIES
1. Thorough knowledge of planning and engineering methods, techniques and practices applicable to public water and wastewater systems.  

2. Knowledge of laws, codes and statutes and engineering techniques involved in the planning design and construction of water utility programs and facilities.

3. Considerable knowledge of capital expenditure accounting and budgetary cost controls.

4. Ability to effectively communicate with Board, co-workers, public, developers, engineers and governmental agencies.
5. Reading skills to understand manuals, regulations, procedures and instructions and to comprehend plans, blueprints and property descriptions.

6. Working knowledge of GIS, ARC View Map System and application and dynamics of system flow modeling.

7. Knowledge of Board's policies and procedures, city streets and systems' operations and layout.
8. Ability to be an effective team player to accomplish goals and long-term operational plans.

9. Knowledge of utility construction requirements, design, methods and techniques.
10. Ability to learn and operate various computer software programs.

11. Math skills sufficient to calculate project material needs and system dynamics, to include addition, 
subtraction, multiplication, and division.

12. Writing skills to complete forms, reports and correspondence.

13. Ability to work independently to meet deadline, forecast systems operation and solve daily problems.

OTHER CHARACTERISTICS
1. Possess a valid Alabama driver's license

2. Possession of a Bachelor’s Degree in Civil Engineering or related engineering field with a minimum of five years’ experience that includes water and/or wastewater utility planning, design, and construction or a closely related field.
3. Possess a State registration as a Professional Engineer at the time of application.  Incumbent must attain registration as a Professional Engineer in the State of Alabama within one year of employment.
4. Ability to work non-standard hours and weekends, when necessary.

5. Ability and willingness to travel overnight to training seminars, and meetings. 

6. Ability to work outdoors for extensive periods of time under various temperature extremes

PHYSICAL DEMANDS
The work is sedentary with some physical exertion at time. Typically, the employee may sit comfortably to do the work.  However, there may be some walking over various terrains; periods of standing; recurring bending, reaching, climbing, or similar activities; lifting light weight items; and driving of an automobile.  

